Person Specification
Post: Special Educational Needs Coordinator (SENCO) – Primary School (Part-Time)

	1. Qualifications
	Essential
	Desirable

	Essential
	
	

	Qualified Teacher Status (QTS).
	
	

	Degree or recognised teaching qualification.
	
	

	Commitment to achieving the National Award for SEN Coordination (if not already held).
	
	

	National Award for SEN Coordination already completed.
	
	

	Additional SEND or inclusion-related training.
	
	

	Evidence of continuing professional development in SEND.
	
	

	2. Experience
	
	

	Essential
	
	

	Successful teaching experience within a primary school setting.
	
	

	Experience of supporting pupils with a range of special educational needs.
	
	

	Experience of working collaboratively with teaching assistants and other staff.
	
	

	Experience of working with parents/carers to support pupil progress.
	
	

	Previous experience in a SENCO or SEND leadership role.
	
	

	Experience of coordinating or leading interventions.
	
	

	Experience managing the Education, Health and Care Plan (EHCP) process.
	
	

	Experience working with external agencies (e.g., educational psychologists, therapists).
	
	

	3. Knowledge and Understanding
	
	

	Strong understanding of the SEND Code of Practice.
	
	

	Knowledge of strategies for supporting pupils with SEND in a primary classroom.
	
	

	Understanding of inclusive teaching practices.
	
	

	Understanding of assessment and monitoring of pupil progress.
	
	

	Knowledge of specific learning needs such as: Autism Spectrum Condition (ASC) ADHD Dyslexia Speech and language difficulties Social, emotional, and mental health needs
	
	

	Knowledge of intervention programmes used in primary schools.
	
	

	4. Skills and Abilities
	
	

	Excellent communication and interpersonal skills.
	
	

	Ability to work collaboratively with staff, pupils, and parents.
	
	

	Strong organisational and administrative skills.
	
	

	Ability to analyse data and monitor pupil progress.
	
	

	Ability to support teachers in adapting teaching to meet diverse needs.
	
	

	Ability to lead meetings and coordinate SEND provision.
	
	

	Ability to deliver training or professional development to staff.
	
	

	Leadership and team management skills.
	
	

	Experience using SEND management systems or school data systems.
	
	

	5. Personal Qualities
	
	

	Commitment to inclusion and equality of opportunity.
	
	

	Passion for supporting children with additional needs.
	
	

	Empathy, patience, and sensitivity when working with pupils and families.
	
	

	Ability to maintain confidentiality and professionalism.
	
	

	Flexible and proactive approach to problem-solving.
	
	

	Resilience and ability to manage competing priorities.
	
	

	Positive and collaborative leadership style.
	
	

	6. Safeguarding and Professional Conduct
	
	

	Commitment to safeguarding and promoting the welfare of children.
	
	

	Willingness to undertake safeguarding training.
	
	

	Commitment to the values and ethos of the school.
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